Castaheany Educate Together National School
Revised Attendance Policy 2017 
Introduction:

At Castaheany Educate Together, pupils, parents, teachers, Board of Management and staff work in partnership to provide the best education for our pupils. Consistent attendance is necessary to facilitate the education of the children. “Every Day Counts” and “Every Minute Counts”. As a DEIS school, attendance is an area of high priority at Castaheany Educate Together. Our inclusion in a local School Completion cluster (EOP-Educational Opportunities Programme) provides opportunities to run programmes which support and foster good attendance patterns from a young age.
Rationale:

This Attendance Policy has been drawn up in accordance with the provisions of the Education Welfare Act 2000.

At our school, we believe that consistent attendance is a vital element in education.
This policy ensures that school staff and families are informed and assisted in relation to attendance matters at our school.
General Information:

School starts at 8.30 a.m.

School closes: Junior/Senior Infants at 1.10pm/ 1st-6th at 2.10pm
Attendance Guidelines:

Good home-school communication is one of the key factors to a child’s success at school. Parents/guardians must let the school know the reasons for all absences. It is school policy that reasons must be given in writing (notes in journal or email) The school will notify the Education Welfare Services (EWS) if a child is absent for 20 days or more or where absences/patterns of absence give rise to concern.

If your child is sick or is absent for other explained reasons, no action will be taken by the EWS. However if there is a concern about your child’s attendance at school or about the reasons given, you may be visited by an Education Welfare Officer (EWO), who will discuss your child’s education with you. Unexplained absences are of particular concern to the school and the EWS
The purpose of the Education Act 2000 is to encourage regular school attendance. Under the law, every child must attend school regularly up to sixteen years of age.

We are obliged to submit absence data to the EWS, as outlined below, and use the Aladdin software system to do this.

There are four reporting periods each year; October, December, April and June. The report will be generated by the school, based on the guidelines from the Tusla/EWS.  (see www.tusla.ie/services/educational-welfare-services/ ) Any child who has missed twenty days of school or more, in the current school year, will be reported to the EWS.

October: All children who have missed twenty days of school or more will be reported to the EWS. 
December: All children who have missed twenty days of school or more will be reported to the EWS. From January, parents will receive a letter from the school (Appendix 1) notifying them that a report has been made to the EWS regarding their child’s attendance.
April: If a child’s attendance is still giving rise for concern, an EWO or the school may request a meeting with parents regarding their child’s attendance. 
June: An annual report is submitted to the EWS.
Promotion of Attendance:
Our school has many initiatives and ways of promoting and rewarding good attendance and punctuality.
· At the end of each term children with full attendance for that term are awarded certificates and collectable CETNS key-rings.
· Friday morning assemblies and prize-givings to encourage attendance and punctuality.

· Enrichment activities on Fridays – PIE Programme for 6th Class

· Punctuality spot-checks twice per term. Giant rosette and displays for the winning classes and whole-school announcements.

· Footers on monthly newsletters, highlighting attendance targets.

· A dedicated school noticeboard for Punctuality and Attendance displays.

· Staff “meet-and-greet” with families in the yard every morning. ( Principal and HSCL Teacher)

· After-School Homework Clubs  - one day a week, 2nd – 6th Class

· After-School Sports Club on Mondays, 3rd-6th Class

· Mentoring Programme with our school counsellor - one day a week on Wednesday.
Information leaflets are provided in the New Parent Welcome Packs and are displayed in the HSCL Room (various languages) Parents will also be informed about our attendance strategies at New Parents’ Evenings and Class Meetings, annually.
This policy was revised by school staff in December 2012 and circulated to the entire school community for feedback and consultation in January 2013. The final draft was brought to the Board of Management for approval and ratification in February 2013. This policy was reviewed and updated in June 2017.
Signed: _____________________ 

Date: ______________

Appendix 1

Dear Parents,

I am writing regarding ______________________ attendance at school.  ________ has missed ____ days of school to date. In accordance with the Education Welfare Act 2000, the school has submitted this information to the Educational Welfare Services. An Educational Welfare Officer (EWO) may be in contact with you to discuss this further. 

Under the law, every child must attend school regularly up to 16 years of age or complete at least three years post primary education, whichever comes first.

Every day of your child’s education counts and consistent attendance is necessary to progress through the school curriculum.  All absences, and the reason given, are recorded by the school.  Unexplained absences are of particular concern.

We will continue to monitor your child’s school attendance and we look forward to your co-operation in this matter.

Yours sincerely, 

_______________
Mary Healy (Principal)
